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Agenda
• What is a CPE? What’s the Purpose of CPE?
• CPE Guide Overview
• Breaking News: CPE Changes
• Three Keys to CPE Success
• Acceptable & Unacceptable CPE Programs
• The Process: Submitting CPEs for new Certifications & Recertifications
• Ways to Earn CPEs
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What is a CPE? 
• CPE = Continuing Professional Education
• CPE is meaningful professional development. 
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What is a CPE? 
• You are in the driver’s seat to determine what is meaningful.
• Use Professional judgement
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CPE Guide Overview
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Breaking News: cpe changes
• The Audit Approach for CPE:
• Applicants must still maintain supporting documentation which complies to the CPE 

Guide. BUT
• Supporting documentation is not required to be submitted with a certification or 

recertification application.
• All applications for certification and recertification are subject to audit, though only a 

percentage of applications will be audited.
• Applicants selected for audit must submit CPE documentation which meets the 

documentation requirements as specified in section 7.2, Maintaining Documentation, of 
the CPE Guide, before their application will be approved.

• Change will be effective May 15, 2023
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Breaking News: cpe changes
• Updated CPE Guide, effective May 15, 2023.

• Section 7.1 Audit Process
• Section 7.2 Maintaining Documentation clarifies that supporting documentation should include:

• Provider organization.
• Title of the program or a brief description of its contents.
• Dates of the course.
• Duration of the event or number of CPE earned.
• Documentation of attendance or completion.

• Section 7.2 adds examples of different types of documentation which could meet 
these requirements

• When all else fails...
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Breaking News: cpe changes
• Appendix two CPE 

Supplemental Documentation 
may be used to document CPE.
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Three Keys to CPE Success: 
Qualifying, Timing, Documentation

• Three Keys to CPE:
• Qualifying: aligns with CMBOK Competencies

• Section 2.3 and Appendix One of CPE Guide
• Timing: 

• New Application for Certification: 10 years from 
date of application for certification

• Recertification Application: within the designated 
recertification period (outlined in each Certification 
handbook)

• Section 2.0 Categories of CPEs 
• Documentation

• Section 7.0 of CPE Guide outlines supporting 
documentation requirements.

https://www.ncmahq.org/Web/Web/Standards---Practices/Continuing-Professional-Education-Guide.aspx?hkey=e99cc37d-8fc2-47a2-adc7-2be6ecc593c7
https://www.ncmahq.org/Web/Web/Standards---Practices/Continuing-Professional-Education-Guide.aspx?hkey=e99cc37d-8fc2-47a2-adc7-2be6ecc593c7
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Three Keys to CPE Success: #1 Qualifying
CMBOK 7TH Edition Competencies
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Three Keys to CPE Success: #2 Timing

•Timing: 
• New Application for Certification: 10 years from 

date of application for certification

• Recertification Application: within the 
designated recertification period (outlined in 
each Certification handbook)

• Section 2.0 Categories of CPEs 
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Three Keys to CPE Success: #3 Documentation

•Documentation needs to demonstrate: 
• Provider Organization: Who gave the training?

• Title of the program or a brief description of 
its contents: What was the training?

• Dates of the course: When did you take the 
training?

• Duration of the event or number of CPEs 
earned.

• See CPE Guide Section 4.0 Measuring 
CPE

• Documentation of attendance or completion.

•Converting Hours awarded in a measurement 
other than CPE:

• 1 CEU = 10 CPE
• 1 CPU = 10 CPE
• 1 CLE = 1 CPE
• 1 CLP = 1 CPE
• 1 PDU = 1 CPE
• University or college courses:

• 1 Semester Hour = 15 CPE
• 1 Quarter Hour = 10 CPE
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Three Keys to CPE Success: #3 Documentation

• Examples of how to document the requirements: Get creative!

• Record of the grade received from a university or college course;

• Record of attendance: meeting invite, screenshot of the course completion, certificate, email from 
the course sponsor of the completion, etc.

• Certificate of completion.

• Email of completion from the program sponsor.

• Copy of the published article, book, or training course.

• Copy of the agenda, course advertisement, or a printout of the course description.

•If adequate documentation is not available in any other form, CPE Supplemental Documentation, Appendix 
Two of the CPE Guide, may be used.
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Documentation Examples
•Documentation needs to demonstrate: 

• Provider Organization:

• Title of the program or a brief description of 
its contents

• Dates of the course

• Duration of the event or number of CPE 
Earned.

• Documentation of evidence or completion.
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Documentation Examples
• Documentation needs to demonstrate:

• Provider Organization:

• Title of the program or a brief description 
of its contents

• Dates of the course

• Duration of the event or number of 
CPE Earned.

• Documentation of evidence or 
completion.



CPE Explained Learn more at 
ncmahq.org/certification

Documentation Examples
•Documentation needs to demonstrate:

• Provider Organization:

• Title of the program or a brief description of 
its contents

• Dates of the course

• Duration of the event or number 
of CPE Earned.

• Documentation of attendance or completion.
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Acceptable CPE: Examples

•Chapter Training Events

•Company provided training: educational and 
aligns with CMBOK Competencies

•Online courses and webinars

•College and university courses
• These cannot be counted as CPE and used to 

meet the education eligibility requirements for 
a certification application (i.e. no double 
dipping)

•Developing and presenting training as a speaker or 
instructor

•Publishing articles or books

•Serving on a magazine or journal review board

•Serving as a mentor in a formal mentoring program

•Serving as an item writer for certification 
examinations
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unacceptable CPE
•Informal job training

• New Hire Orientation;
• Company policies, processes;
• How to use company software, etc. 
• How to submit timecards

•Courses not designed to maintain or enhance 
contract knowledge

• How to use Microsoft Excel

•Sales-oriented programs
• Software demos
• Printer demos

•Participation as a member of a committee or a 
professional organization
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How to submit CPEs

1. In your 
NMCAHQ 
profile, 
Navigate to 
Continuing 
Education

2. Click the + 
icon under
Self-
Reporting
Continuing
Education

NAME
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How to submit CPEs
•Date Earned: Date the course was completed.

•Course Description: Title or description

•Hours: Duration of the course

•Category: CPE

•Provider: Course provider

•Competencies: Select at least one CMBOK 
Competency, additional up to three may be 
selected

•Supporting Documentation: NOT REQUIRED
Starting May 15, 2023, uploading supporting 
documentation is optional.

•Save & Close
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How to Earn CPE with NCMA
• Events: Conferences / Symposiums

• Learning Catalog

• Online Preparatory Courses

• Certificate Courses

• Live and Self-Paced Virtual Trainings

• Free to Member Virtual Trainings

• Chapter Events
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Event – World Congress 2023
Register by 5/31

to take advantage of the
EARLY BIRD DISCOUNT!

In Person
Member: $1,255

Non-Member: $1,140

Virtual
Member: $855

Non-Member: $1,040

Register Today!
ncmahq.org/worldcongress
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Sunday, July 23rd 9:00 am – 4:30 pm CT
All-Day Training Option #1:

Evaluating and Negotiating Contractual Risk: The “Yellowstone” Way
All-Day Training Option #2: 

Leadership Strategies for Contracting Professionals
• Cost: $365 Members / $399 Non-members

• Credits Earned: 6 CPE

• Lunch Included

Event – World Congress 2023 – Additional Training

Register Today!
ncmahq.org/worldcongress
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Wednesday, July 26th 1:00 pm – 4:00 pm CT
Half-Day Training Option #1:

Comprehensive Cost Proposals for Buyers and Sellers

• Cost: $210 Members / $242 Non-members

• Credits Earned: 3 CPE

• Lunch Included

Event – World Congress 2023 – Additional Training

Register Today!
ncmahq.org/worldcongress
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Learning Catalog

Visit our Learning Catalog at ncmahq.org/catalog to see all the virtual trainings NCMA offers.
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Certification Online Preparatory Course (OPC)

Prepare for your CCMA Exam!

• Fully self-paced structure - learn on your own schedule
• Earn 5 CPE/CLP hours
• Access anytime, on any device
• 90-question practice exam included

Learn More at ncmahq.org/opc
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Certification Online Preparatory Course (OPC)
Get Help for your CPCM™ and CFCM™ Exams!

• 10 short weeks! Summer Session Starts June 26th, 2023
• Asynchronous learning, lectures are pre-recorded
• Access anytime, on any device
• Collaborate with your instructor and classmates
• Earn 40 CPE/CLP hours - Use the CPE/CLP hours earned towards exam eligibility

Learn More at ncmahq.org/opc
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Upcoming Trainings
Cost and Pricing Fundamentals

Gain a valuable, high-level overview of the unique complexities of developing price 
proposals in the U.S. Federal contracting market. Learn the basics of cost principles, 

fair and reasonable pricing, cost and pricing data, cost and price analysis, related 
regulatory requirements and more.

• Live Virtual Training takes place over four consecutive days for 2.5 hours each day.
• Digital Badge for LinkedIn Profile
• Earn 10 CPE/CLP

Summer Course: June12 – June15, 2023
from 2:00pm – 4:30pm ET
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Upcoming Trainings
The Contract Life Cycle – Summer 2023

In this interactive seminar, participants will try their hands at specific job tasks 
required of contract managers throughout the contract life cycle: pre-award, award, 
and post-award. Expert practitioners will lead participants as they explore specific 

examples and case studies at each stage.

• Live Virtual Training takes place two days for 3.5 hours each day.

• Earn 7 CPE/CLP

Summer: August 22nd & 28th

from 1:30pm – 5:00pm ET
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Upcoming Trainings
• May 11: Inflation: Economic Price Adjustments and Extraordinary 

Contractual Relief (FREE TO MEMBERS)
• May 25: Tracking Performance with a Vendor Scorecard
• June 1: Being a Better Business Partner: Insights from Former Contracting 

Officers (Free to All)
• June 8: CMMC Update: Preparing for Implementation
• June 22: FAR/DFARS Mid-Year Update 2023
• July 13: Contract Types: Impact and Risk Allocation

Visit our Learning Catalog at ncmahq.org/catalog to see all the virtual trainings NCMA offers.



CPE Explained Learn more at 
ncmahq.org/certification

Learning Catalog – Live and Self-Paced

Visit our Learning Catalog at ncmahq.org/catalog to see all the virtual trainings NCMA offers.
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Learning Catalog – Free to Members

Visit our Learning Catalog at ncmahq.org/catalog to see all the virtual trainings NCMA offers.
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Learning Catalog – Chapter Events

Visit our Learning Catalog at ncmahq.org/catalog to see all the virtual trainings NCMA offers.
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Resources and Q&A
• NCMA Certifications ncmahq.org/certification
• Certification Handbooks

• CPCM ncmahq.org/cpcm
• CFCMncmahq.org/cfcm
• CCCM ncmahq.org/cccm
• CCMA ncmahq.org/ccma

• The CPE Guide ncmahq.org/cpe
• Online Preparatory Courses (OPC) ncmahq.org/opc
• Learning Catalog ncmahq.org/catalog

• Jody Leon, Learning Specialist
• memberservices@ncmahq.org

• Brie Staker, Director of Certification & Standards
• KwaNitria Denny, Certification Specialist

• certification@ncmahq.org

mailto:memberservices@ncmahq.org
mailto:certification@ncmahq.org
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Ask your questions Live

Feel free to email memberservices@ncmahq.org with additional questions!

mailto:memberservices@ncmahq.org
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